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) _ PhulyclVv .
MAU VE QUAN LY VAN BAN

(Kém theo Quyét dinh sé ........ /OP-PHTN ngay ....... thang ..... nam 2020
cua Truong Dai hoc Tay Nguyén)
I. MAU SO PANG KY VAN BAN b1
1. Bia va trang dau
BO GIAO DUC VA PAO TAO
TRUONG PAI HOC TAY NGUYEN
SO DANG KY VAN BAN DI
Nam: ...............
Tirngay ... dén NGAY oo
Ttrso ............. AéN SO ..o,
Quyén so: ....

2. Noi dung dang ky van ban di

Tbi thiéu gom 10 noi dung:
I \ Tén loai va Noi . £

S0, ky | NGy | ioh véungi | Ngwoi | nhan | POmYE | SO 1 Goas | Ky | Ghi
hi¢u thang . .° | ngwoi nhan | lweng z H .
DA B dung ky van R A chuyén | nhan | cha
van ban| van ban . N ban luu ban
van ban ban

(1) (2) 3) (4) () (6) (7) (8) (9) |Q0)
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I1. MAU SO GUT VAN BAN PI BUU PIEN

1. Bia va trang dau

BO GIAO DUC VA DAO TAO
TRUONG PAI HQOC TAY NGUYEN

SO GUIT VAN BAN PI BUU PIEN
Nam: ................

Tir ngay ... aén ngay .............
TwsSo ooveene. AeN SO ..cocvveeienn

Quyén so: ...

2. Noi dung ding ky giri vin ban di buu dién Toi thiéu gom 06 noi dung:

Ngay | S0 kyhieu | o hanvanban | Séluwengbi | , KYnhan —lopiong
chuyeén van ban va dau buu dién
(1) (2) 3) (4) (5) (6)
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IV. MAU SO SU DUNG BAN LUU

1. Bia va trang dau

BO GIAO DUC VA DPAO TAO
TRUONG PAI HQC TAY NGUYEN

SO SU DUNG BAN LUU

Nam: .......

Tir ngay ... aén ngay ............

4

Twrsé ... AN SO oo,

Quyén so: ....

2. NGi dung dang ky str dung ban luu
Tbi thiéu gom 09 noi dung:

NG Hotén | Sb,kyhiéu | Ténloaiva | Sova Kv | Naa Ngwoi | ..

9ay nguwoi St | ngay thang | trich yeu ngi Ky higu y 98Y | cho phép .

thang S < pa A nhan tra ., cha
dung van ban | dung van ban| ho so sir dung

(1) ) ®3) (4) ®) | (6 (7) (8) (9)

IV. MAU DAU “PEN”: Puoc khic san, hinh chit nhat, kich thuéc 35mm x 50mm

35 mm

50 mm

TRUONG PAI HQOC TAY NGUYEN

DEN

S0: vereerrrneeerrnieeereneeeenns
A2 ) N
Chuyen: ...ceeiieiiiiiiiiiiiiniieeneennnnn,

S6 va ky hidu hd S0 cevvevvnneennnennnens
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V. MAU SO PANG KY VAN BAN DEN
1. Bia va trang dau

2. Noi dung ding ky vin ban dén

SO PANG KY VAN BAN DEN
Nam: .......
Tir ngay .......deN NQAY ...
Twso....... denso ...

BO GIAO DUC VA PAO TAO
TRUONG DAl HQC TAY NGUYEN

Quyén so: ....

Téi thiéu gom 10 ndi dung:

£ Ngay - - Pon vi
Ngay | So | Tac ,SOZA thang T,en Io;a' va hoac Ngay | Ky C o
% R . | Kkyhiéu < trich yéu noi . Z = | Ghichu
den |den|gia| J 7 van o 1 nguwoi | chuyeén | nhan
van ban . | dung vian ban R
ban nhan
o @0 (4) (5) (6) () ® | O (10)
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VI. MAU PHIEU GIAI QUYET VAN BAN PEN

TRUONG PAI HQC TAY NGUYEN  CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phac

Bak Lak, ngay ... thang ... nam 20....

PHIEU GIAI QUYET VAN BAN BEN
(Tén loai; so va ky hi¢u; ngay, thang, ndm; co quan ban hanh
va trich yéu noi dung van ban dén)

1. Y kién cia Hi¢u truéng

- Giao don vi, ca nhan chu tri;

- Giao cac don vi, c& nhan tham gia phéi hop giai quyét van ban dén (néu co);
- Thoi han giai quyét ddi véi mdi don vi, ca nhan (néu c);

- Ngay thang cho y kién phan phéi, giai quyét.

2. Y Kién ciia linh dao don vi
- Giao cho ¢4 nhan; thoi han giai quyét dbi vai ca nhan (néu cd);
- Ngay, thang, nam cho y kién.

3.Y kién dé xuat caia ngudi giai quyét
- Y kién dé xuat giai quyét van ban dén caa ca nhan;
- Ngay, thang, nim dé xuat y kién.
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VII. MAU SO THEO DOI GIAI QUYET VAN BAN DPEN

1. Bia va trang dau

VAN BAN DEN

Nam: .

Tir ngay ... den ngay ...

Quyén so: ....

BO GIAO DUC VA PAO TAO
TRUONG PAI HQC TAY NGUYEN

SO THEO DOI GIAI QUYET

2. Noi dung dang ky theo doi giai quyét vin ban dén

Téi thieu gdm 07 noi dung:

Tén loai, s6, ky hiéu,

N . A Pon Vi e - X A K 1o LA
S6 aén | NIV (NANE VA (o0 €0 |0y o) ThoThan) Tiendd |SO, kY itu van g g
quan, to chéc ban hanh nhan |2l quyet|giai quyet| bantra loi
van ban :
1) ) ©) (4) () (6) (7)




